
WOODLAND PRODUCTIONS

PO Box 524

Colville, WA 99114

Rental Managers:  Jacob Harris Email: Jacob@theofficenet.com or Gail Herbst  738-2230

RENTAL FORM   for  
THE WOODLAND THEATRE

Woodlands agrees to rent to:















Name of Organization and Address

Represented by:__________________________________________________________________



  Name of person taking items / Address 



 __________________/____________________
e-mail:____________________

  Home 
 and          Work phone numbers

PURPOSE:   Practice/Rehearsal (no audience)______   Performance/Presentation (audience) ______


Performance ___________________
   ______________________________






         Title of performance
   Type of performance 


Starting__________/________/_______

Ending__________/________/_______


 Day        / Date       /  Time



    Day        / Date       /  Time

Woodlands:






Renter:

Garbage liners, paper towels, toilet tissue provided



Vacuum cleaner, brooms, dustpan, bucket


Napkins, plates, cups, utensils

Trays, punch bowl, coffee pot




Coffee, (Do not serve red punch of any kind)

Cleaning rags, laundry bag




Bring your own washcloth and dishtowels

Cleaning agents/ soaps

Supervisor will assist Renter with access to:

Renter is responsible for:

Lobby







Lobby must be cleaned and all items reorganized 









as they were upon arrival or according to 









supervisor direction

Food for this event is : ___permitted in the lobby only  

___permitted in the back apartment 

 ___permitted other _____________   

____absolutely not permitted

Restrooms






Restrooms must be cleaned and disinfected

Theatre ( w/general lighting)




Aisles & exits must be kept clear and accessible

No folding chairs may be set up in the aisles to allow for excess attendance.  

Exceptions may be made for handicap attendees at the limited discretion of the event supervisor.









All lights should be turned upon vacating

 Dressing Rooms/ Green Rooms



Clean and return items as directed by supervisor

Light Booth and equipment




Lights cannot be reset.


Supervisor oversees renter's operator


Renter supplies own operator 


Technical supervisor to operate


Sound Booth and Sound equipment






Technical supervisor required to set up and operate

All doors and windows should be secured and locked when vacating the building.

Thermostat should not be set above _____ and must be reset to _____ upon vacating the building.

Woodland Production events take priority over any other use of the theatre.  All dates and times must be scheduled with the booking manager. Any changes in your schedule must be communicated to the supervisor of your event, who in turn will help coordinate with the rental manager.

All non-Woodland events are subject to a cancellation due to cause upon written notice to renter.  All attempts will be made to allow as much advance notice of such a cancellation.  A minimum one week notice is provided, but not assured.   A supervisor must be present during any and all renter occupations.  Renter agrees to rent at their own risk and acknowledges sole responsibility for its members and for its activities.  By signing below, Renter holds Woodland Productions, its members, staff  and owners harmless.  

Payment for rental of facility  is to be payable to Woodland Productions

$45 for practice/rehearsal




$_________________

 

$75 each performance/presentation



$_________________

_____________








Date due

Total due: $

Payment for rental shall be given to the supervisor prior to starting the event.


Supervisor will have a copy of this contract and will issue receipt.

Payment for supervisor services shall be given to supervisor at closing of event. 


Supervisor will give renter written invoice for services and receipt.


Note:  Supervisor is an independent professional service vendor. 

Signature of renter_____________________________________

   Date:________________

Signature of Woodland's manager__________________________

   Date:________________

Signature of Supervisor
     __________________________

   Date:________________

Supervisor address_____________________________________

Supervisor phone number________________________________

Total Rental paid:__________
Check #________
Cash________

  

Date____________

Deposit
$__________
Check #____________
Date refunded ______________

Manager or Supervisor comments:_______________________________________________________
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